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WORKFLOW DOCUMENTATION

= Ability to Document your workflows
= No Matter how Complicated

= Sample PR Document 95 Pages

» Documented Workflows allow

= Enable Tech Support to quickly evaluate questions without navigating through each step
manually

= Future Architects to See Current Design

= Sponsor (Customer) to see all the workflow data in one spot

= No need for manual screenshots of data

= Searchable

= Ability to compare Requirements Specification to Actual Implemented Design




SAMPLE PAGES OF WORKFLOW DOCUMENTATION

Workflow Properiiss

Workflow Mame: Approval Process
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SAMPLE PAGES OF WORKFLOW DOCUMENTATION
— FULL NAVIGATION

File Home Insert Design Layout References Mailings Review View Developer Help
B Cover Page ~ @ @ L_' t@ F\ P = + o @ Link ~
=l e ’-f__.]| B Get Add-ins w
[ Blank Page ] O ’@ @1+ R o [] Bookmark
" Table Pictures Shapes lcons Smart&rt Chart Screenshot Reuse KJM“ Add-ins ~ Wikipedia
‘= Page Break - - v v Filas~ | @ W ACC-Ins |_—'E| Crass-reference
Pages Tables Nustrations Content Add-ins Media Lirks
Navigation %
g Workflow Name: Approval Process
Search document £~ Appraval Process|
Headings Pages Results Approes Frocass p a .Iﬂ:p' .1 o rc E? d
- 0 sab state BppioV e aCumRnl A ppioy o

comaLETe
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— 4 Workflow Name: Approval Process EZ? compieme
Fraviw st T e spp— gt st reected
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4 Workflow Properties

Variables 1 e 'D i :ﬂ §> R -

Defined Roles 1 I o
Sat S1a0p Fedraw 7 -
Execution Properties Ll 'Ij:‘ e
4 Assigned Activities —r B v —0  ToackAporai cawniee
4 Revise and Resubmit R h

General I:‘.'::" — ﬂ 33

Document Repected

Participants Fisvise and Frembrmt St stata Rowari
Deadline Enshled: me
. Category: DEFAULT
Variables Responsible Role:
Routin Deescription: This routing process llows the creator to select project team members to review and approve 2
9 docwment or part. All apgrovers are required to Approves Reject of request a revision of the object.
Transitions Graphic: COWTENTS 2pproval_routing gif

Execution Options
Role Setup
I Approval Request
I Review Request
I> Track &pproval
4 Robots
Expression Robots
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Timer Robots hd
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SAMPLE PAGES — CLEAN GRAPHIC

Workflow Name: Approval Process
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Document Rejected

Enzbled: mue
Category: DEFAULT
Fesponsible Faole:

Diazcription: This ronting process allows the creator to select project team members to review and approve 2

document or part. All approvers are required to Approves Feject or request a revision of the abject
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SAMPLE PAGES OF WORKFLOW DOCUMENTATION

Approval Request

General
X Y Ohbid
name Approval Request 200 | 319 | 89626
category DEFAULT
Responzible Kole
deserintion This iz an activity to approve a document or part that is routed for approval. (@A document must be approved by all approvers
TP before it 1z changad to the approved state.
aeivy . Send Email Notification?
Activivy WiTask [m] Notification
Template Format HIML =2 3555':"‘!
Template Name mull . .
_ . _ _ Electronic Signature
Tnstructions You are a required approver for {primaryBusinez=Ohjact}. Enter comments in the field belows then selact an option to
Approves Revizes or Rejact. Complete thiz task when vou have finished the review. 'line'line{ approve instructions}
Participants
. APPROVER Role EALLCI
Assignees
Deadline
Set Deadline to 3 day=, 0| hours, 0| minutez from the ztart of the activity, or
0 day=, 0| hours, 0| minutez from the start of the parent process
Oherdue Conzeguences
O Skip [ Mark Complete [ Reaszign to the responsible role
Overdue Notifications
O] | Notify the zelected roles ]| Notify the responsible role
0/ dayz, 0| hours, | minutes, before the deadline
ASSIGNEE ]| Motify the responzible role

0|days, 0| hours, 0| minutes, after the deadlline




SAMPLE DATA — ROUTING, ROUTING CRITERIA,
AND TRANSITION CODE

Routin
T g

FRouting Type MANUAL _EXCLUSIVE
Routing Events Routing/Tallying Expression

{/Get the object that represents this actvity
WiAssigned Activity mySelf = ((WiAssigned Activity)zelf getObject());

//Set result to "Reject” if it has been chozen by all of the required users. In all other cases# set result to "Revize”
Approve/Revise/Reject/ | result = WiTally.all(self¥ "Reject"# "Revise");
if (result = "Reject") {

//Set rezult to "Approve” if it has been chosen by all of the required users. In all other cases® zet result to "Fevise”
result = WiTally all(zelf+ "Approve"s "Revise™); }

Transitions

Execution Options




SAMPLE DATA — INCLUDES ROBOTS AND CODE

BB633
80634

£0g3s

Robots

Connectors

--—-------
DEFAULT ts L] 586 218

NONE OF DEFAULT tus Q 247 a3

NONE OF DEFAULT ts L] 3537 |3la

NONE OF DEFAULT ts L] 335 14

NONE AND END false Q 680 2

NONE AND GROUND falze a 0 |2

NONE OF START falze L] 16 2

Internal Method Robots

Expression Robots

Name Category

DEFAULT

ERezpozible Kole X Y
Created s=ociations 1000 418

Dezcription |1l

ifiprimaryBusmeszz0kjact instanceof com.pte.gqualibmanazement. andit, W Change Andit)
{

obid
1068105

Exprezzion com.pte.qualitymanagement. audit. AnditCommands. create A ssociationsFrom A nditDetails
| e
Set state Rework setState
Set State Review setState 1
Document Rejected sendNotification 586 (403 (89615
set state approved setState 422 |34 8917
Set state rejected setState 520 195 89619
Document Approved sendNotification 586 |35 89621




CUSTOM WORKFLOW OUTPUT THAT CAN BE

TAILORED TO BETTER READ
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Provides Workflow View and/or Process Flow View



00TB PROBLEM REPORT PRGCEDS

| Problem Report
Set State
Accepted
/Pwﬁm Report Confirmed
Confimmed

\ COMPLETE

COMPLETE P CRBMOR

OoR

OR
Set

Mot_verified
Unreproducable
Wil _Mot_Resalwe

Set State
Under Review

COMPLETE

COMPLETE

Duplicate
Submit s Submit Clarification
Problepm Report . Mowe
FIRE FIRE

Set State
Resoled

COMPLETE Set o] et
Resolution Date COMPLETE

Problem Repart Rejected

Analyze the Problem Report.
Analyze Problem Report - Associate the relevant analysis information.
- Determine the disposition of the Problem Report.

CHANGE ADMINISTRATORI (role)

Submit Problem Report Submit the Problem Report for review by the Change Administrator I. SUBMITTER (role)

S



00TB PROBLEM REPORT WORKFLOW

Problem Report

l*} COMPLETE &=
A

Set Statg Accepted

Repart Confirmed
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e

Submit Prahle Repnn }ﬁmit Mowy
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\ / Zet State Resalved Set Resolution Date Prablem Report Rejected

Not_werified
Unreproducable
ill_Met_Reszalwe COMPLETE
Duplicate
Clarification

START

Assignee

Analyze the Problem Report.
Analyze Problem Report - Associate the relevant analysis information.
- Determine the disposition of the Problem Report.

CHANGE ADMINISTRATORI (role)

Submit Problem Report Submit the Problem Report for review by the Change Administrator I. SUBMITTER (role)
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